Trip Planning Calendar

One Year in Advance

· Contact Casa as soon as possible. Space for the summer fills fast so it is a good idea to let us know as soon as possible when you would like to come and visit us.  The easiest way for us is that you let us know a tentative date when you are here for the following year.

· Begin Team Building Activities for those who would like to visit the next year.

· Begin thinking about and assigning tasks to Individuals. 

· Trip planners should begin having meetings and developing original ideas for the team to begin planning and also to develop ideas and plans for time spent here at Casa.

Six Months ahead of Time

· At this point you should begin to be sure of the team who will be visiting.

· Group leaders should be in contact with Casa to plan your projects and schedules.  

· Team members should be prepped for what to expect from their trip. (bi-monthly meetings for preparation)

· Fundraising activities should be under way. 

Two Months Before Arrival

· Activities should be planned and materials need to be gathered for building projects and activities with children. .

Six Weeks in Advance

· If possible, construction funds should be sent to SW Church of Christ (see contact page).  

· Funds should be secured and modes of transportation readied (Including paperwork)

· Begin meeting more regularly (weekly/biweekly) to go over responsibilities, activities and packing.  

Two Weeks Before Arrival

· Double check that those preparing devotionals are fully prepared.  It is very helpful if this person works with your groups translator (if one is available) at this point. 

· Parent consent letters typed, signed and notarized. 

One Week In Advance

· One week before your trip go over the checklist for papers and other preparations.

· Final Group meetings and team building sessions. 

· Final phone calls/e-mails to Casa

Upon Arrival at Casa

· Remind your group of courtesies and rules while at Casa

· Group leaders meet with Casa Administration to check schedule and plans. 

· Enjoy being here as part of our extended family. 

